PUNIAB DAANISH SCHOQLS & CENTRES OF EXCELLENCE AUTHORITY
DAANISH SCHOOLS (BOYS & GIRLS) JAND, DISTT ATTOCK

OB OPPORTUNITIES

Punjab Daanish Schools and Centers of Excellence Authority, Government of the Punjab offers opportunities to Highiy
dynamic and committed individuals in NON-ACADEMIC STAFF category to serve at the DAANISH SCHOOLS (BOYS &
GIRLS) JAND, DISTRICT ATTOCK:

- — No. of Posts Agic
Nn-. Name of Post Scal u-!gg. rngc_qgir}h Detail of Required Qualification/ Experience Limit

« Minimum M.5C. in Psychology (with minenum 2'° Dmnision) from an HEC

. recognized nstitution. Preference will be given Lo candidates with Appled

Counselling | ., 1 _ Psychology. Up to 63
Officer (Male) Preferatly 2 years' expenence. Years

Excelient communication and interpersonal skills.

Experwnce/Character Certificates from the %s empgloyer/s, If any.

Minimum Matrculate or eguivalent educaiona cabon,

: s Preferably 5 years related experience in reputed omganczaton.

Assistant Admin | o .. : 1 Lower-level experience i admnistrative matters, including man-management, | Up 10 55

Officer (Male) messing, buildng maintenance, procurements, securdy and sporting faciktes. Years
Expertise in security matters and weapon-handling.

Ex ificates from the previous employer/s, if any.

Mnimum F, ¥ SIS, F ) Up 10 63

well versed in handiing of respectve b with preferably 3-5 years relevant Years

ExXpEr ence.

Primary with HTV/PSV License.

Preferably 10 years of experience in Government / Private Organizations. Up to 50

Safety Record Certificate from previous empioyer.

Physical fitness.

Eye-sight check.

Expenence/Character Certificates from the previous employer/s, if any.

Minumum Matriculate or sguivakent.

3 years’ experence in handling Ration Store.

5 Store Kaepgr DS-09 1 Preferably a Havidae from Ordnance or ASC. Up o 55

{male) Experience In keeping records/inventony In a ration store of a concern of repute Years

(MG‘SS) in public or private sector organization.

Expenence/Character Certificates from the previous employer/s, If any.

Matric with Science Subjects and Intermediate (pre-medical) preferably

1 registered with Midwifery Association Pakistan (MAP). Up to 45

Al Least 7 years of experence in Government/Private institute/Hospital. Yoars

Experience/Cha-acter Certificate from the previous employer/s, if any.

Minimum Middle or equivakent.

Hostel experierced person will be preferred.

Aliocate dutes and responsibiiites 1o the administrative staff under your control.

Ensure discipline and cleaniiness at the hostel. Up to 45

Ensure that hostel gates are closed at instructed hours. Years

Maintain list and record of hostel residents.

Camyout any other functions & duties that may be assigrned Dy the Hoste

o« 8 afa v @

Science Lab

1
3. |Assistan (Physics, DS-14
Chemistry & Bio) (Mal2) | (Female)

4 Driver (Bus) 05-09|  aie Years

@ 8 ® sl &8 8 8 & 8

Nursing Attendant/
AidNurse | OO (Femae)

= . 1
7| Hostel Girl e (Female)

L I A R LA

Experiencs ppcter Ce ales fros 2 Previcas e gr/s :
Preferably 2 years’ relevant experence.

Physical fitness. U‘:.:r:o
Medical cearance/tests (Mandatory).

Experence/Character Certificales from the previous employer/s, if any.

1 1

8. | Cook Helper DS-02|  (Make) | (Mawe)

TOTAL| oS 0s

Process / Instructions:

i. Applicants shall attach with their applications along with resume (CV), 2 x Photographs and certified copies of
educational / experience certificates, CNIC duly attested should reach to the undermentioned addresses respectively.

ii. Please clearly mark on the envelope, “Name of Post & Location Acolied For”.

ii. Interested candidates may apply in confidence by sending their credentials to the given addresses on or before
Candidates may also submit their applications in the school office in person during working
hours.

iv. Only shortlisted candidate will be called for test / interview. Date of written / or any other test will be given later, if
required.

v. After test only shortlisted / selected candidates will be called for interview. All appointments wiill be on contract basis.

vi. No TA/DA will be admissible to the candidates shortlisted for test/interview.

vii. The applications submitted by the candidates will be at the risk and cost of the applicants. Any information found
bogus at any stage, during induction or later in service, will result in termination of candidature or employment
thereof.

viii Applicants convicted by any court of law are not eligible to apply.

ix. The selected candidate(s) can be transferred/posted to any Daanish / Centre of Excellence School located in Punjab
Province. .

x. Al selected applicants will be required to submit medical certificate(s) and police dearance certificate.

xi. PDSBCEA Head Office has the right to reject any or all applications with / without any reason and its decision will not
be challengeable in any court of law. '

PRINCIPALS, DAANISH SCHOOLS (BOYS & GIRLS CAMPUSES), JAND

ADDRESS: Near Langar Stop Jand, Distt Attock
IPL-4793  ph. (Boys) 0572-770213, Ph: (Girls) 0572-770260




